®enepanibHOE rocyJapcTBEHHOE 00pa3oBaTesbHOE OI0HKETHOE YUpex AeH e
BBICLIEr0 00pa30oBaHuUs
«®uHaHcoBbIH yHHBepcuTeT npu [IpaBurennctBe Poccuiickoii @eaepauumn»
(PuHAHCOBBIH YHUBEPCHTET)
3BeHUropoACKHH PHUHAHCOBO — IKOHOMHYECKHH KOJLJIeK
(3Benuropoackuii puinuaa PHHyHHBepCHUTETA)

OBCYXIEHO U OOOBPEHO
"0 hunnana

Ha Cogete punuana
2yaeBa

[Iporokona o N

)

ITOJIOX
o Oyxrantepuu 3BeHUropoackoro punuana OuHyHUBEpCUTETA
1.06mue nonoxxeHus

1.1. Hacrosimiee noJIO)KEHHE ONpenessseT OCHOBHBIE 3aJauyd U IPUHLMIIEI
opraHuzauuy paboTel Oyxrajirepun 3BEHUIOpOACKOro dunuana (zanee unnai)
¢benepalbHOro rocyaapCcTBEHHOrO 006pa30BaTeNbHOrO OHOKETHOIO YUpPeKACHHS
BBICIIEr0 oOpa3oBaHus «®DUHAHCOBBIM yHUBepcUTeT Tipu I[IpaBUTeNbCTBE
Poccuiickoit @enepauun» (nanee — OUHYHUBEPCHUTET).

1.2. Byxrantepus O¢uiMana sBISETCS CaMOCTOSATENBHBIM CTPYKTYPHBIM
noapasnejieHHeM B o00yiacTd BeleHUst Oyxraiarepckoro ydera (C y4dyeTrom
0COOEHHOCTeM TepPUTOPUAIIBHOIO NOAPA3EIIeHHs, HAJIEJICHHOT O [IPaBOM BEICHMUS
OYXTaJITEpCKOTo yueTa).

1.3. Byxrantepuro BO3IJIaBJisieT [JIaBHBIA OyXrajirep, Ha3HauyaeMbll W
O0CBOOOXIaeMBIii OT IODKHOCTH TMpUKazoM pekTopa @OUHyHHUBEpCUTETa IO
IpeacTaBlieHHIO nupekTopa ¢unuana. CoOTpyaHHKU OyXraaTepuu Ha3Ha4yaloTcs U
ocBoboxarores ot JJOJDKHOCTH- aupekTopoM ¢uiavaia Mo npeAacTaBlIeHUIO
rJ1aBHOTO Oyxrantepa Quinana.

1.4. B cBoeil meATenbHOCTH OyXrajarepusi pyKOBOACTBYETCS OMOMKETHBIM
3aKOHOAATEIBLCTBOM, 3aKOHOHATENBCTBOM O OyXrajiTepcKOM y4eTe, O Hajlorax

cOopax, HHEIMH HOPMAaTHBHBIMH MpaBOBBIMH akTaMud Poccuiickoii Penepauuu,



YcraBoM OUHYHHUBEPCUTETA, I0JIOKEHHUEM O QUIHasie, HAaCTOSIIIUM MOJIOKEHUEM U
WHBIMU JIOKQJIbHBIMH HOPMaTUBHBIMU akTaMy OUHYHUBEPCUTETA.
2. llenu u 3agaumn

OCHOBHBIMH LIEJSIMU U 3aJa4aMi OyXraJiTepuH SABJISIFOTCS:

2.1. dopMupoBaHue JOKYMEHTHPOBAHHOM CUCTEMATU3UPOBAHHOMN
uHpopmarn 00 oObekTax OyXrajaTepcKkoro yuera B COOTBETCTBHH C
3aKOHOJATENIbHO YCTaHOBJIEHHBIMU TpeOOBaHUSMU U COCTaBJICHHE HAa €€ OCHOBE
OyxXrajTepcKkoii OTYETHOCTH.

2.2. Ob6ecneuenne uHPopMaureid, HeoOXOAUMOH BHYTPEHHHM M BHEIIHHM
NO0JIb30BATENIIM OYXTaITEepCKOM OTYETHOCTH JUIsl KOHTPOJISL 3a COOJIIOJEHHEM
3aKkoHodarenbcTBa Poccuiickoii ®emepauudyd MOpd OCYLIECTBICHHH (UIHATIOM
(haKTOB XO35IiICTBEHHOH KU3HHU U UX LEJIECO00Pa3HOCTBIO, HATUYUEM U IBH)KEHHEM
AKTUBOB U 0053aTeNbCTB, HCMOJb30BAaHUEM MaTepUAbHBIX, TPYAOBBIX U
(GUHAHCOBBIX pPECYpPCOB B COOTBETCTBHH C YTBEP)KIAECHHBIMH HOpMaMmy,
HOpMaTHUBaMH U IUIaHOM (PUHAHCOBO-XO03SMCTBEHHOHN AeSTeNIbHOCTH.

2.3. CocraBieHrMe M MpegOCTaBIE€HHE COMNOCTaBUMOH M JOCTOBEpPHOI
HHpopMaIu 06 UMYIIECTBEHHOM IOJIOXKEHUHU (UiHana, ero 10xXomax u pacxoaax,
He0oOXOIUMOH BHYTPEHHUM [0JIb30BATEAM OyXTraaTEPCKON OTUETHOCTH,

3. @yHKUHUHN

3.1 Benenue OromKeTHOT0, OyXrajaTepcKOro ¥ HaJoroBoro yyera puHaHCcOBO-
XO3AHCTBEHHOH IeATeNbHOCTH ¢minala B COOTBETCTBUM C TpeOOBaHUSAMU
JEeHCTBYIOIErO 3aKOHOJaTeNIbCTBA, HAIIPABIEHHOI'O Ha 00ecrieYeHrne COXPaHHOCTH
d 5()(PEeKTHBHOrO HCMONB30BAHUS TPYAOBBIX, MAaTEpUAIBHBIX M (PUHAHCOBBIX
pecypcoB.

3.2. CBoeBpeMeHHOE€ H MHpaBUIbHOE OQOpPMIIEHHE MEPBUYHBIX YYETHBIX
JOKYMEHTOB, obeclieueHHe peruCTPaLui H HAaKOIUIEHUs TaHHBIX, CONEPIKAlUXCS B
MEpBUYHLIX YYETHBIX TOKYMEHTaxX U perucTpax OyXraaTepcKoro ydera.

3.3. ®opMupoBaHHE€ M CBOEBPEMEHHOE IPEAOCTABJIEHUE IIOJHOH H
JOCTOBEpHON  OyxranTepckodl  HMHGOpPMalUMXd BHYTPEHHHM M BHEIIHUM

MOJIb30BAaTCJIAM O ACATCIbHOCTHU (bnnnaﬂa, €ro UMYUIECTBCHHOM ITOJIOXKEHHH.



3.4. CocraBieHue OIOIKETHOHM M OyXrajiTrepckoil OTYETHOCTH, HAaroleit
NOCTOBEPHOE MpeAcTaBlIeHHEe 0 (PUHAHCOBOM TOJIOXKEHUU (bwman?ﬂa OTUETHYIO
naty, o (UHAaHCOBOM pe3yJbTare €ro JAeATEAbHOCTH U ABHKEHHH IEHEKHBIX
CPENCTB 3a OTUETHBIH TEPUOA, NMPEJOCTABIEHUE OTYETHOCTH B yCTAHOBJIEHHBIE
cpoky B DUHYHUBEPCUTET.

3.5. BeneHue HaOroBOro y4eTa U MNpelCTaBl€HUE HAJIOTOBOH OTYETHOCTU B
HaJIOroBble OpraHel U GUHYHHUBEPCHUTET.

3.6. HauncneHue U mnepeuucieHHe HaJOroB U cOOpoB B (enepaibHbIH,
perHoHaNbHBII U MECTHBIH OrO/KETBl OIOKETHOM cucTeMbl Poccuiickoii
®denepanyy, CTPaxOBBIX B3HOCOB B IOCY/JapCTBEHHblE BHEOIOIKETHbIE (OHIBI B
COOTBETCTBUH C 3aKOHOAATEIBCTBOM O HAJIOTaxX U CTPaxoBbIX B3HOCAX.

3.7. IlpoBeneHne MHBEHTapU3allMM (PHHAHCOBBIX U HE()UHAHCOBLIX aKTHBOB,
00513aTENBLCTB U pE3EPBOB.

3.8. OGecrnieueHrne XpaHEHUs OyXTralTepcKUX HOKYMEHTOB B COOTBETCTBHH C
NpaBUJIaMH OpraHU3alllK I'OCy1apCTBEHHOr O apXUBHOIO JIea.

3.9. ®opmupoBaHHe TMjaHa (HUHAHCOBO-XO3AHCTBEHHON JEATENbHOCTH
bunnana.

3.10, IIlupokoe NpuUMEHEHUE COBPEMEHHBIX CPEICTB aBTOMAaTW3alUH NpPH
BBINIOJIHEHUH YYETHO-BBIYHCIUTEIBHBIX paboT,

3.11. YyactHe B TmpOBEAEHHMH IKOHOMHUYECKOrO aHaiu3a (HUHAHCOBO-
XO3SIMCTBEHHOH NEATENIbHOCTH ¢uauana No AaHHBIM OyXTalITepCKOro ydeTra U
OTYETHOCTH B LIENAX BBISBJICHUS BHYTPHUXO3SHCTBEHHBIX PE3EPBOB.

3.12. TIlpoBeneHue pabOTBl MO OOECIEUEHHIO CTPOTOro COOJIOAEHHUS
¢HMHAHCOBOM W KAacCOBOH JAWUCLUIIMHBI, HCIOJHEHMs IUlaHa (HHAHCOBO-
XO3SIMCTBEHHOH JeSTEIbHOCTH, 3aKOHHOCTH CIIUCAHMS CO CUETOB yueTa HEeJ0CTay,
JeOUTOPCKOH 3aJ0/DKEHHOCTH U JAPYTHMX NOTepb, COXPAHHOCTH OyXrallTEpPCKHX
JIOKYMEHTOB, 0()OpMJIeHHE U ¢Jaya UX B yCTAHOBJIEHHOM IIOPSZIKE B apXHB.

3.13. Oxa3aHus METOAMYECKOM nMoMoIIu paboTHUKaAM (Quinaia 1o BOIpocam,

CBsI3aHHBIM C O(I)OpMJ'ICHI/IeM NEPBUYHBIX YUYETHBIX OOKYMEHTOB, MOAJICKAIIUX

OTPaXEHHUIO B OYXTalITEPCKOM y4YeTe.



4.IIpaBa 1 OTBETCTBEHHOCTD

byxrantepus umeeTt npaso:

4.1. TpeboBarp B mpenenax CBoeld KOMIETEHUUH M IMOJy4arb B
YCTaHOBIIEHHOM IOpPsIKe OT pabOTHUKOB (usiHata TOKYMEHTAILHOTO 0hopMIIeHHS
BCEX COBEPIIAEMBIX (DAKTOB XO3SIIICTBEHHOM NEATENbHOCTH U NPEACTaBICHHS BCEX
HeoOXOAUMBIX JOKYMEHTOB U CBeIeHMiIl B Oyxranrepuio. bes moanucu riaBHOro
Oyxrajitepa AECHEXKHBIE M pacyeTHBIE IOKYMEHTHl, (MHAHCOBBIE 0053aTeIhCTBA
CUHTAIOTCS] HEOECWCTBUTENBHBIMM M HE MPUHUMAIOTCS K MCHOJIHEHUIO. 4.2.
TpeboBanuss rnaBHoro Oyxraiarepa B 4YacTH mopsiaka odQopMmieHus |
IpEACTaBJIEHUS B OyXTrajlTepHUIO HEOOXOAUMBIX JOKYMEHTOB U CBEICHUM SBISIOTCS
06s13aTeNbHBIMH U151 BCEX paOOTHUKOB (punIHaia.

4.3 He mpyHUMATh K UCTIOJHEHUIO U OQOPMIIEHHIO JOKYMEHTHI IO ONEpaLisiM,
KOTOpEIE  HapyllaloT  3aKOHOAATeNbCTBO  Poccuiickoit  ®epgepauuu U
YCTaHOBJICHHBIN MOPSAJOK MpHEMA, ONMPUXOJOBAHMsI, XPAHEHUS] U PacXOJOBaHUS
(bUHAHCOBBIX U HEQUHAHCOBEIX aKTHBOB.

4,4. IToanuceiBaTh AOKYMEHTHI B IpeJieaax CBO€H KOMIIETEHLWH.

4.5. BecTu nepenucky Mo BompocaM OyXTrajJTepCKOro y4eTa U OTYETHOCTH, a
TakKKe 10 APYyTrUM BOMPOCaM, BXOASIIUM B KOMIIETEHLMIO OyXTraaTepuu.

byxrantepus HECET OTBETCTBEHHOCTbD:

. 3a BeJeHHE OIMKETHOro U OyXralirepckoro ydera CBOEBPEMEHHOE
[peacTaBjieHWe TMOJHOW U JOCTOBEpHOH OHOMKETHOM U Oyxraiarepckod
OTYETHOCTH;

- 3a BeJIeHHE HAIOrOBOI0 yuyeTa, HauUCJIEHUE U MEpEeUrClIeHHe B OHOKETHI
OI0UKETHOM cucTeMBI Poccuiickoii ®enepaniid HajlIoOroB, cOOPOB M CTPaxoOBBIX
B3HOCOB, MPEACTABICHHE HATOTOBOH OTYETHOCTH.

5. BzauMoneicTBHE C IPyTMMH CTPYKTYpPHBIMH NOpa3iesIeHUsIMU

Jns  BeimoHeHuss (YHKUMHA M peanu3allid  IIpas, IPenyCMOTPEHHBIX

HACTOSAIIUM ITOJIONKEHHEM, OyXrajitepHs B3auMOAECHCTBYET:

5.1. C VYnpapneHueM  OyXTalTepcKoro ydeTa M OTYETHOCTH

OUHYHUBEPCHUTETA, IUIaHOBO-(DUHAHCOBHIM yrpaBieHHeM @OUHYHMBEPCUTETA, a



TaKXXE€ ¢ JIpYruMH MNOAPA3ACIIEHHUAMH TOJIOBHOIO By3a B Ipeneinax CBOEH
KOMNETCHIHH.

5.2. Co BceMu nmoapaseaeHUsIMU puiHaa.



